SKIPTOWN PLAYHOUSE

CLIENT:
EVENT:
DATE AND TIME OF RENTAL:

VENUE
SKIPTOWN PLAYHOUSE STUDIO A

PAYMENT BREAKDOWN FOR CLIENT:

INCLUDED IN ALL RENTALS
- Use of our venue
- Use of bar area for snacks and food set up.
- Use of WIFI
- Use of Furniture
- Whatever Folding Tables are on site

PARKING: FIRST COME FIRST SERVE 8 SPOTS AVAILABLE ACROSS THE STREET IN THE LOT. SPOTS
ARE NOT GUARANTEED BUT CAN BE RESERVED / HELD FOR AN ADDITIONAL FEE.
(INITIAL)

DEPOSIT / PAYMENTS / BOOKING REQUESTS: Deposits are 50 percent to hold your date and
are due immediately upon booking request. Failure to pay the deposit may result in the loss of
your booking. Until we receive the deposit the date and time will be considered available for
anyone to rent. We are not responsible for any loss of expenses or costs that you accrue with
the assumption that you have a date and time reserved with us due to a failure to pay deposit.
Tentative bookings while you are considering our venue does not guarantee your booking. Until
we receive the deposit, we reserve the right to book our venue to any client. CONTRACTS ARE
DUE ALONG WITH THE DEPOSIT.



ADDITIONAL REFUNDABLE DEPOSIT MAY BE REQUESTED FOR LARGE EVENTS OR OTHER
CIRCUMSTANCES THAT VARY CASE BY CASE.

Final payment is due 1 week before event. VIA Venmo (3.9% fee), Zelle (NO FEE), Cash (NO
FEE) , Credit Card (3.9% fee added). We will only accept Checks / Cashier’s Checks for amounts
$1000 or greater, and checks must be paid IN FULL 2 weeks in advance minimum of event. NO
DEPOSITS FOR CHECKS. FULL AMOUNT ONLY. If the check does not clear before your event, you
must pay in cash, or you will not be able to enter the premises. We will not be responsible for
loss of expenses that you accrue due to not being able to have your event.

Do not begin advertising or selling tickets to events without paying a deposit.

ALL CREDIT CARD PAYMENTS WILL ADD A 3.9% PERCENT FEE
ALL VENMO PAYMENTS WILL ADD 3.9% PERCENT FEE

CANCELLATION POLICY

Deposits are fully refundable within 2 weeks of paying them provided the booking is more than
a month away.

Deposits are %50 refundable after 2 weeks of paying them provided the event is more than a
month away.

Deposits are nonrefundable within 1 month / 30 days of an event date no exceptions.

We do not allow cancellations / reschedules for any reason unless it is due to an error on our
end. We do not take responsibility for unsold tickets / or lack of attendees. We do not reduce
the cost of your booking based on lack of ticket sales or low turnout.

If you oversell your event, we will turn people away or charge you an overage fee. Your max
audience hourly amount plus 100 an hour.

(INITIAL)

CHECK IN / CHECK OUT:

The host of the event should be the first to arrive and the last to leave. At no time should the
host of the event vacate the premise without communicating with our staff or assigning a point
of contact. We will not let other members of your crew begin setting up to work until payment
is properly received and the person responsible for the booking has arrived.

- Your booking includes your in and out time. It includes your set up and break down /
clean up. Please plan appropriately to make sure you have enough time for this.
Overtime is by the hour. We do not do half hour extensions.

- At the start of your booking staff will make sure you have clean trash bins, toilet
paper in the restrooms, WiFi password, and that our sound system is functioning
properly, and that the lights are properly functioning. If you have special
requirements for lights and sound, please hire a tech to be on site. Some of our site
reps are NOT TECHS, so understand that if there are issues with lights and sound



beyond basic knowledge that requires more expertise, please plan for this, and hire
either one of our TECH staff or have someone equipped on your team.

At the end of your booking, one of our staff members / site reps, will walk through to make

sure all the equipment is returned without damage. We will make sure the lights are returned

and furniture is back to where it should be, and the space is as it was when you entered. Please

also remove all tape marks from filming from our floors or wherever you had them. We will also

make sure everything is properly connected and ready for operation on our next booking.
(INITIAL)

ETIQUETTE: The Cat’s Crawl / Skiptown Playhouse reserves the right to refuse service to
anyone at any time that appears to be disruptive, disorderly, or displays poor etiquette to not
only our staff and our venue but also our neighboring businesses and residential community.
We have zero tolerance for bullying or mistreating of any of our staff members. Failure to treat
our staff / neighbors / venue with proper care and respect will result in your removal from the
space with no refund. We have zero tolerance for rude or disruptive behavior. We reserve the
right to end any booking at any time that appears to be a disturbance to our community. This
includes excessive loud behavior in front of or surrounding our building and in our lot. Drinking
or damaging property in the area. Tagging property in the area. The host of the event should be
the first to arrive and the last to leave. At no time should the host of the event vacate the
premise without communicating with our staff or assigning a point of contact.

(INITIAL)

INSURANCE: The Cat’s Crawl / Skiptown Playhouse has its own private insurance for our

business in the space. We recommend having your own insurance for your productions as

accidents rarely happen but do happen. While we are private owned and do not require

insurance it is strongly recommended. If we require your event to have insurance please list

THE CATS CRAWL LLC as additionally insured. Any events containing alcohol or higher risk (fire /

aerial / etc) you must list us as additionally insured and have the proper insurance for such acts.
(INITIAL)

CLEANING: Cleaning fee covers the maintenance of the venue and for supplies that we need to
properly mop and reorganize as well as our monthly trash expenses. Guests are still required to
pick up all trash and place it in provided receptacles and bins. We are not responsible. Guests
are also required to place all furniture / props / and equipment to wear it was at the start of
their booking. The space should appear back in new and operable condition after booking is
complete. Please plan ahead of time, to include time for proper reset in your booking.

(INITIAL)



RESTRICTIONS: There are several things that we do not allow in our space. No Smoking unless
authorized by staff, no on-site consumption or sale of alcohol unless authorized by staff. No
underage drinking or smoking on site EVER. No use of Fake Blood, Confetti, Glitter, or otherwise
anything that requires additional clean up or may damage our property. Use of these things
without authorization from staff will result in loss of deposit. No hanging from ceiling or aerial
work currently. No fire / guns or other firearms. No loud music after Midnight unless authorized
by staff. No parking in spots that are not our spots. If you do so it is at your own discretion, and
you may get towed. No loitering in the neighborhood, please keep your guests inside or in front
of our venue. Please also do not move our lights and if you change where they’re pointed,
please return them to their original state as it was at the start of booking. No adult filming
without authorization.

(INITIAL)

AMENDMENTS TO CONTRACT FOR THIS SPECIFIC EVENT:

WE THANK YOU FOR YOUR BUSINESS!

CLIENT NAME: SKIPTOWN PLAYHOUSE

CLIENT SIGNATURE: ACCEPTING REPRESENTATIVE:

DATE: DATE:






