SKIPTOWN PLAYHOUSE TERMS

A DEPOSIT OF 50 PERCENT OF YOUR RENTAL FEE WILL BE
DUE AT THE TIME OF BOOKING IN ORDER TO BE PLACED IN
OUR CALENDAR. BALANCE IS DUE 1 WEEK PRIOR TO EVENT.

e WE ACCEPT CASH (no fees), ZELLE (no fees), VENMO (3.9% fee) , CREDIT
CARDS (3.9% fee) PAYPAL (%3.9 transaction fee applied)

e PAYPAL AND CASHIERS CHECK OR MONEY ORDERS MUST BE PAID IN FULL
TWO WEEKS PRIOR TO EVENT OR PRODUCTION IN ORDER TO CLEAR.

PARTIES / EVENTS with full capacity OR with food (pizza, candy, cupcakes, chips, any
food) will require an additional REFUNDABLE $100 deposit that will be returned to you at
the end of your booking provided there is no food damage. (example, cupcake crumbs and
frosting in the carpet, on the seats. Pizza grease / fingerprints on the furniture etc. Candy,
lollipops stuck under seats or gum stuck under seats or on any of our furniture.

CANELLATION POLICY

Deposits are fully refundable within 2 weeks of paying them provided the booking is
more than a month away.

Deposits are %50 refundable after 2 weeks of paying them provided the event is more
than a month away.

Deposits are nonrefundable within 1 month / 30 days of an event date no exceptions.
We do not allow cancellations / reschedules for any reason unless it is due to an error

on our end. We do not take responsibility for unsold tickets / or lack of attendees. We do
not reduce the cost of your booking based on lack of ticket sales or low turnout.



PROMOTING YOUR EVENT

We do not take a percentage of your tickets sales

We also are not responsible for promoting your event or the success of your event.
You may bring postcards for our lobby that are standard size.

You may bring a poster for our theater window within 2 weeks of your show.

We are not responsible for posters or postcards that go missing or are taken down by
film shoots / other bookings.

If you would like help with promoting you can do a collab with @skiptownplayhouse via
Instagram or send us your poster, synopsis, ticket link, and show dates and times for us
to add you to our website. Please create a clear subject heading in your email so we
can make sure to add it.

OVERNIGHT STORAGE

$150 per night for overnight storage and is based on availability.

WALKTHROUGHS

Walkthroughs are available upon request and will be scheduled based on our staff
availability. Walkthroughs are approx. 15 minutes and for photos and questions. No tech
runs. If you would like to add a tech to test tech equipment there is a fee and you may
schedule that for $35. Those walkthroughs are capped at 30 minutes. Anything longer
will charge our full hourly rate plus a tech fee.

SCREENINGS: require tech on site which is $35/hr.

SOUND AND LIGHT OPERATOR (BASIC OPERATIONS): $35/hr

*This does not include light programming for a full stage production. This is basic
dimming and providing playback during your event/production. They will also assist with

production however is needed. If you need more advanced tech or operators please let
us know in advance and we can see who we have available.



ARRIVAL

e Your booking time includes your set up and breakdown. Please. Book the appropriate time
needed in the space to account for all aspects of your booking. Surrounding hours are
available to book. If you think you will need more time plan for it in advance.

e There is no early set up for bookings.

e The person who made the booking should be the first to arrive to check in properly with the
site rep.

e PLEASE ARRIVE ON TIME TO YOUR BOOKING.

e We will not adjust your booking time for late arrival. If you need to stay late because you
arrived late, you will be charged for the time outside of your booking time.

e [f for whatever reason your booking time starts late at the fault of our staff, we will
accommodate with additional time on the back end of your booking.

e If you are doing a screening event or anything involving playback, the person with the
playback should be there at the start of the booking. If our tech must stay to wait for
someone to arrive you will be charged an additional TECH fee for that time $35 per hour
after 15 minutes.

. VENUE Over-time is charged by the hour.
. WE NO LONGER OFFER GRACE PERIOD so
please be mindful of your time.

e (this is due to continuous misuse from past clients)

EXITING

Please put things back where you found them. Make the space as good as when you got there. A
tech will check you out.

We have cleaners, but you are responsiblie for taking your own trash to the bins next to “SKIPTOWN
PLAYHOUSE” We will put the new bags and do the other cleaning.

We do allow food in the space, however if any gum, candy, cupcake frosting, pizza grease, or
anything of this is left behind and damages our property, it is an additional $100 dollars cleaning fee.
Please be mindful of how we are handling food in the space. Thank you so much.

NO WEED / ROLLING PAPERS / JOINTS allowed in the venue at anytime.

LOST AND FOUND

We will hold lost and found items for up to 30 days. After 30 days we will remove the item. As long
as you alert us or need to pick it up at a later date we will hold it. If you need the item shipped or you
live out of town, we will require shipping fee.



PARKING

¢ We have up to 9 spots in our lot with white hanging signs. Any other spots in the lot are
subject to towing.

. These spots are FIRST COME FIRST SERVE.
You are not guaranteed 9 spots.

you may reserve to hold a spot for $25 dollars and it's based on availability.
Meters are free after 8pm

Street sweeping in the neighborhood is Wednesday and Friday.

More meters are located by LACC, north of our venue on Heliotrope.

ALCOHOL / SMOKING

Zero alcohol for public events without a license. Ask about licensing fees.
Please discuss private events with us for further information

NO WEED / NO CIGARETTES / NO DRUGS ON SITE EVER

OTHER ITEMS NOT ALLOWED
NO GLITTER

NO CONFETTI

NO FAKE BLOOD

NO FIRE

NO FIREARMS / WEAPONS / ETC

FEE FOR USE OF THIS IS $150 AS IT REQUIRES SPECIAL CLEANUP

THIS IS NOT YOUR OFFICIAL CONTRACT

PLEASE SIGN THAT YOU READ AND UNDERSTAND THESE TERMS




